Contract No. …... on the Provision of Expert Support – Preparation of Project application within Horizon Europe

Charles University, Faculty of Arts
Residence: 			Jan Palach Square 1/2, 116 38 Prague 1
Represented by:		doc. PhDr. Michal Pullmann, Ph.D., Dean
Registration No.: 		00216208
VAT ID: 			CZ00216208
Bank details: 			Komerční banka, a.s., Prague 1
Account No.:			85631011/0100
Contact Person: 	Martin Pehal, Ph.D., tel.: +420 221 619 304, e-mail: Martin.Pehal@ff.cuni.cz 
(hereinafter referred to as the "Client")

and

(to be completed by the participant)
Residence:			(to be completed by the participant)
Represented by:		(to be completed by the participant)
Registration No.:		(to be completed by the participant)
VAT ID:			(to be completed by the participant)
Bank details:	 		(to be completed by the participant)
Account No.:			(to be completed by the participant)
Contact Person: 	(to be completed by the participant), tel.: (to be completed by the participant), e-mail: (to be completed by the participant)
(hereinafter referred to as the “Supplier”)
(collectively also as the “Parties”)

conclude, in accordance with the provisions of Section 1746 para. 2 et seq. of Act No. 89/2012 Coll., the Czech Civil Code, as amended (hereinafter the "Civil Code"), this contract on the provision of expert support – preparation of project documentation for the allocation of grant funds from the Horizon Europe framework project (hereinafter referred to as the "Contract").


Article I
Preamble
1.1. The Client as the contracting authority of the public procurement entitled “UK FF – KREAS: Expert support – preparation of a project application within Horizon Europe” (hereinafter referred to as the „Public Procurement”) awarded in a competitive tendering procedure in accordance with the provisions of Section 31 of Act No. 134/2016 Coll., on the Award of Public Procurement, as amended (hereinafter referred to as "ZZVZ"), decided on the selection of the Supplier to fulfil this Public Procurement. The Contracting Parties thus conclude this Contract on the day, month and year specified below. 
1.2. The purpose of this Contract is the complete processing of one project application and provision of related expert advice in obtaining a grant funded by the European Union Framework Program for Research and Innovation for the period 2021-2027 titled "Horizon Europe" to the Client fulfilling all conditions for the project application so that the probability of the grant being awarded to the Client is as high as possible.
1.3. The Supplier declares that it is professionally qualified to fulfil the Subject Matter of this Contract.
1.4. The Contracting Authority is a public contracting authority and the recipient of a subsidy from the Ministry of Education, Youth and Sports of the Czech Republic for the project "Creativity and adaptability as conditions for the success of Europe in an interrelated world ", project registration No. CZ.02.1.01/0.0/0.0/16_019/0000734, within the Operational Programme Research, Development and Education.

Article II
Subject Matter
2.1.	Supplier undertakes to process and submit a project application on behalf of the Client under the conditions specified in the Contract, i.e. in particular to perform the following activities: 
a)  Select the project with the best chance of receiving the grant from approximately five project plans provided by the Client;
b)  Oversee and manage the project application preparation process within the Client’s organization (e.g. implementation team coordination, WP composition, workflow management etc.);
c) Provide the Client with Horizon Europe rules;
d) Suggest changes to increase the chances of the Horizon Europe program’s grant being awarded to the Client; 
e) Prepare the complete grant application and all related mandatory attachments (feasibility study, budget, etc.) according to the conditions and rules of Horizon Europe and the specific Call, including formal editing of the text and proofreading;
f) Submit the feasibility study and budget to the Client for approval;
g) Coordinate and prepare mandatory attachments – requests from the Client, accuracy checks, or recommendations for remediation;
h) Complete the application, including all mandatory attachments, in accordance with the rules of the program and the Call; 
i) Submit the project application within the set deadline, including submission of the final version and attachments, to the Client in an editable electronic form;
j) If the application is returned by the grant provider for completion, bear comprehensive responsibility for the completion and submission of the corrected application;
k) Prepare and submit any further requested documents necessary for issuing the decision on the grant award; 
l) [bookmark: _Hlk63071461]If a decision rejecting the grant award is made, prepare and submit a request for review.
2.2. The Client undertakes to pay the Supplier the contractual price for properly and timely provided services pursuant to Article V of this Contract. 

Article III 
Place and Date of Performance of the Subject Matter, Delivery Conditions
3.1. The place of performance is the Client's registered seat specified in the header of this Contract. The place of performance is determined with regard to the place of submission of documentation, reports, outputs and other results of the Supplier's activities. 
3.2. The Parties agree that the commencement of work on the project application will begin on the date of publication of the Call for Excellence in Research within Horizon Europe, but not before the date of entry into force of this Contract.
3.3. The fulfilment of the Subject Matter shall conclude on the date of issuance of the decision on the grant award. If a request for a review of the decision is submitted, then it shall conclude when the request has been processed. 
3.4. Unless agreed otherwise, the submission of all documentation created in connection with the preparation and submission of the project application together with the handover protocol shall take place electronically no later than five working days after a decision either approving or rejecting the project application has been made, based on the handover protocol. The handover protocol means the Client's written acceptance of the documentation, signed by the Client's contact person and sent electronically (e-mail sent to the Supplier's contact person), or its acceptance with reservations (in case of missing documents), in which case a deadline for the submission of the remaining documents shall be set in the handover protocol. 
3.5. The Supplier is obliged to immediately inform the Client in the event of a call for completion of the submitted application by the grant provider.
3.6. The Supplier is obliged to inform the Client of the decision either approving or rejecting the project application within two working days of the decision being issued.
3.7. No later than five working days after the end of the performance of the Contract, the Supplier shall hand over to the Client all documentary materials it has received from the Client in connection with the fulfilment of the Subject Matter. The Supplier shall prepare a handover protocol for the handover. 

Article IV
Property Rights and Intellectual Property Rights
4.1. The Client becomes the sole owner of all documentation and the rights associated with its use on the day of its acceptable receipt on the basis of a protocol on the handover and receipt of documentation confirmed in writing and delivered to the Supplier.
4.2. If the result of the Subject Matter of the Supplier's Contract according to this Contract fulfils the characteristics of a copyright work, the Supplier hereby provides the Client with the right to all uses without temporal and territorial use. The Supplier hereby grants the Client an exclusive license unrestricted in time and territory, i.e. a licence to exercise the right to use the created documentation, in particular for distribution, modification and lending purposes, and for communication to the public. The license is not limited in quantity. Remuneration for the provision of the above rights is included in the price pursuant to Article V of this Contract.
4.3. At the same time, the Client is entitled to provide a licence granting a portion or all of the rights granted under the licence to a third party.
4.4. The Supplier undertakes to use the created documentation only for the purpose arising from this Contract. In particular, the Supplier undertakes not to provide documents under this Contract to third parties without the prior written consent of the Client.
4.5. To provide documents under this Contract to third parties means to provide, in any form, a partial or complex material result, which was realized in connection with the performance of the Subject Matter of this Contract to any third party.

Article V
Price for Providing Services
5.1.	The total price for the performance of the Subject Matter of the Contract consists of the price for: 
5.1.1. processing and submission of the project application and
5.1.2. remuneration from the allocated amount of the grant
5.2.	Price according to paragraph 5.1.1. of this Article:
[bookmark: _GoBack]	Total price excl. VAT	(to be completed by the participant) CZK 
VAT rate of 21%	(to be completed by the participant) CZK
Total price incl. VAT	(to be completed by the participant) CZK
5.3.	In the event that the Supplier (VAT payer) does not have a registered seat or place of business in the Czech Republic, the Reverse chargé / transferred tax liability regime will be applied for paying the value added tax. The tax document in addition to the requisites listed in paragraph 5.14. and 5.15. of this Article will be supplemented by the text "Transferred tax liability regime" and "value added tax paid by the customer/Client". In this case, the Supplier shall pay the price without VAT.
5.4. 	The Supplier is entitled to proper billing and invoicing of the price for completion and submission of the application after the Client receives a decision on the grant award or, in the event of submitting a request for a review of the decision pursuant to Article II paragraph 2.1. (l) of the Contract, after receiving a decision on the review.
5.5.	In the event that the project application is not properly and timely submitted or is not, according to a notification received, for any reason, released for material assessment, the Client is not obliged to pay the contract price for the processing and submission of the project application and other related activities according to paragraph 5.2. of this Article. In such a case, the Client is entitled to withdraw from the Contract according to Article VIII, paragraph 8.1.
5.6.	In the event that the Client voluntarily decides to interrupt or terminate its grant application, the Supplier is entitled to reimbursement of purposefully incurred costs for the provision of services under this Contract, up to the amount of the price for processing and submission of the project application specified in paragraph 5.2. of this Article. 
5.7.	Remuneration according to paragraph 5.1.2. of this Article is 0.7% of the allocated amount of the grant, with the maximum permissible and non-exceedable total price according to paragraph 5.1. of this Article being CZK 619,000, excl. VAT.
	5.7.1. The amount for remuneration according to paragraph 5.7. of this Article, the relevant VAT rate will be added in the current valid statutory rate according to Act No. 235/2004 Coll., on Value Added Tax, as amended. 
5.8 	The Supplier is entitled to proper billing and invoicing of this reimbursement from the amount of allocated grant after the Client receives the decision on the grant allocation.
5.9.	The Contract Price for the provided performance of the Subject Matter of the Contract is set as the highest permissible price. The total price includes all of the Supplier’s costs associated with the provision of services under this Contract.  
5.10.	The price may be changed only on the basis of a written amendment to the Contract if there are changes in the tax regulations governing the VAT rates during the provision of services. 
5.11.	The Contract Price will be paid by bank transfer to the Supplier’s account specified in the header of this Contract on the basis of tax document (hereinafter referred to as "invoice") with a maturity of 30 days from the date of delivery of the invoice to the Client. An integral part of the invoice for the performance of the Subject Matter of the Contract is a copy of the handover protocol according to Article 3, paragraph 3.4. and a copy of the decision on allocation of the grant/copy of the submitted request for review. 
5.12.	The Parties agree that the invoice may be in paper or electronic form (in pdf format). An electronically signed invoice shall be sent to fakturacekreas@ff.cuni.cz; an invoice issued in paper form shall be sent to the Client's address specified in the header of the Contract. 
5.13.	Payment means the day of debiting the relevant amount from the Client's bank account.
5.14.	The invoice must contain the requisites prescribed by law valid in the country of the Supplier’s registered seat. In the event that the invoice does not contain the requisites arising from generally binding legislation in the country of the Supplier’s registered seat, the Client shall return the invoice to the Supplier for correction or completion, without being in default with the payment. The maturity of the tax document according to the second sentence of this paragraph shall restart on the date of the re-delivery of the corrected or completed invoice to the Client. 
5.15.	The invoice must contain the number of the Contract, the date of its conclusion, the name of the public procurement and a statement that the performance is provided for the purposes of the project "Creativity and adaptability as conditions for the success of Europe in an interrelated world,” project registration number CZ.02.1.01/0.0/0.0/16_019/0000734.
5.16.	The Client is entitled to offset any of its receivables against the Supplier’s receivables, including receivables that have not reached their maturity date. Mutual offset of the Client’s and the Supplier’s receivables shall extinguish the mutual amounts of the receivables.


Article VI
Rights And Obligations of the Contracting Parties
6.1. The Supplier is obliged in particular:
a) to proceed with the performance of the Subject Matter with professional care and in accordance with the Client’s interests; 
b) to fulfil the Subject Matter within the set deadlines at its own accountability and expense and risk; 
c) to request from the Client all materials and documents necessary for processing and submitting the application;
d) to ensure that the relevant documents are prepared in such a way that they meet all the formal requirements set out by the grant program;
e) to report in detail on the status of tasks. The report is to be sent via email to the Client's contact person every Monday by 2 pm for the period of validity of this Contract; 
f) to notify the Client, without undue delay, of all circumstances which it has discovered during the arrangement of matters and which may lead to a change in the Client's instructions or interests;
g) to submit the feasibility study and its budget to the Client for approval. The approved feasibility study and budget serve as the basis for the creation of additional documentation needed for the submission of the application. The Client is obliged to send a statement on/approval of the documentation no later than seven working days from handover of the feasibility study and budget.
6.2. The Client is obliged to cooperate and provide the Supplier with all the duly processed and complete documents and information necessary for the Supplier’s activities.
6.3. The Client is fully responsible for the truthfulness and completeness of the documents submitted for the purpose of the Supplier’s activities. 
6.4. If one of the Parties finds obstacles to performance under the Contract which prevent the proper performance of activities related to the agreed-upon performance, it shall immediately notify the other Party in writing. They shall agree on removal of such obstacles. If the Parties do not agree on the removal of obstacles or amendment of the Contract within seven working days from the date of notification, the Parties may withdraw from the Contract with the proviso that they mutually offset the costs hitherto expediently and demonstrably incurred for the performance of the subject of the Contract.
6.5. The Supplier is obliged to maintain the confidentiality of all matters it has learned in connection with the implementation of the relevant activities. The Supplier shall use all materials obtained from the Client in connection with the performance of the Contract exclusively for the purposes of the performance of the Contract. 

Article VII
Contractual Penalties
7.1. If the Supplier is in arrears with the fulfilment of the obligations specified in Article III paragraphs 3.4. to 3.7. of this Contract, there shall be a contractual penalty in the amount of CZK 1,000 for each started day of delay.
7.2. If the Supplier is in arrears with the fulfilment of the obligations specified in Article VI paragraph 6.1. (e) and (g), there shall be a contractual penalty in the amount of CZK 1,000 for each started day of delay.   
7.3. The contractual penalty is payable within 15 days from the date of delivery of the billing to the Supplier. The Parties expressly agree that the Client is entitled to set off the calculated contractual penalty against any receivable of the Supplier arising from this Contract, in particular against any claim for payment under the Contract. The Client's right to compensation for damage shall not be affected, in full.
7.4. If the Client is in arrears with payment for services duly billed and invoiced according to the Contract, the Supplier is entitled to receive interest on arrears, which amounts to 0.05% of the invoiced amount for each day of delay. The Supplier is entitled to set off the calculated contractual penalty against any receivable of the Client arising from this Contract, in particular against any claim for payment under this Contract. 
7.5. If the project application is not duly and timely submitted or is not, for any reason on the part of the Supplier, released for material assessment, the Supplier is obliged to pay the Client a contractual penalty in the amount of CZK 50,000.
7.6. In the event of breaching the obligation set in Article 4, paragraph 4.4. and Article 6, paragraph 6.5, the Supplier is obliged to pay the Client a contractual penalty in the amount of CZK 50,000 for each individual case.
7.7. In the event of compensation of damages, the Parties agree that mutual rights and obligations follow the relevant provisions of the Civil Code. 

Article VIII
Withdrawal from the Contract and Compensation of Damages
8.1.	The Client may withdraw from this Contract for legal reasons, and further in the event that:
a) the Supplier does not meet the deadline for submission of the project application set by the Call;
b) the grant application is rejected for formal reasons or in terms of its acceptability, resulting in the discontinuance of project evaluation. 
8.2.	The Supplier may withdraw from this Contract for legal reasons, and further in the event that: 
a)  	Despite a written request, the Client does not provide the necessary cooperation under this Contract and this fact prevents the Supplier from a proper provision of services, provided that such cooperation can be justly requested from the Client;   
b)  	The Client is in arrears with the payment of a duly issued invoice for a period longer than 60 days. In such an event, the Supplier must provide the Client with a reasonable period of time to remedy the situation before the Supplier’s withdrawal, and must explicitly notify the Client of the possibility of withdrawal. 
8.3.	In the event of withdrawal from the Contract by the Client according to the conditions of this Contract specified in paragraph 8.1. of this Article, the Supplier loses the right to the payment of the contractual price pursuant to Article V, paragraph 5.2. of this Contract. The Client is obliged to return outputs provided by the Supplier if the Client has them at its disposal and if the nature of the outputs provided allows it. By doing so, the Client shall lose the right to any and all use of the outputs of the services provided by the Supplier up to the date of withdrawal from the Contract by the Client in accordance with the conditions specified in paragraph 8.1. of this Article. 
8.4.	In the event of withdrawal from the Contract by Supplier according to the conditions of this Contract specified in paragraph 8.2. of this Article, the Supplier is entitled to the equivalent of services realized from the date of commencement of provision of services to the date of withdrawal from the Contract.  For the Supplier this means handing over all outputs and materials that are part of the services provided, even if the documents as such or their parts have not been completed. For the Client this means paying the equivalent part of the value of the Subject Matter for the outputs and materials according to the degree of completion of the delivered outputs and materials. The equivalent part of the value shall be negotiated separately within the handover protocol.
8.5.	The Supplier is not liable for damages resulting from the Client's procedures and actions if the Client did so without the Supplier’s knowledge or against the Supplier’s recommendation. 
8.6.	In the event that the Client is obliged to return the awarded grant or other performance due to the Supplier’s shortcomings, the Supplier is obliged to reimburse the Client for all costs that may be incurred by the Client in this regard. 

Article IX
Implementation Team 
9.1.	Members of the Implementation Team
	Name and Surname
	Phone number
	Email

	(To be completed by the participant)
	(To be completed by the participant)
	(To be completed by the participant)

	(To be completed by the participant) 
	(To be completed by the participant)
	(To be completed by the participant)


9.2.	Replacement or addition of a member to the Implementation Team during the effective period of this Contract is possible only under the condition of the new member meeting the qualification requirements of a new member of the Implementation Team, at least to the extent required by the Client for the Implementation Team within the public procurement on the basis of which this Contract has been concluded, and after prior approval by the Client. The Client is entitled to refuse a change (addition) of a member to the Implementation Team only for serious objective reasons or in the event that the newly proposed member does not meet the qualifications required by the Client within the public procurement on the basis of which this Contract has been concluded. Replacement of an Implementation Team member does not require the conclusion of an amendment to this Contract. 

Article X
Other Provisions 
10.1.	The Supplier declares that it has concluded an insurance contract for liability for damage caused by the Supplier to a third party in the amount of at least CZK 1 million, and the Supplier undertakes to maintain the validity of the insurance for the entire effective period of this Agreement in this amount.
10.2.	The Parties acknowledge and agree that the Client will publish the Contract in accordance with Act No. 340/2015 Coll., on Special Conditions for the Effectiveness of Certain Contracts, Publication of These Contracts and the Register of Contracts, as amended (hereinafter the “Act on the Register of Contracts”), immediately after signing the Contract.
10.3.	The Parties agree that the Contract does not contain data subject to trade secrets or data the disclosure of which would unauthorisedly interfere with the rights and obligations of the Parties, their representatives and employees, and agree to the publication of the Contract as a whole. However, the Client is entitled, if necessary, to remove information from the Contract before its publication which is not to be published or does not have to be published according to the Act on the Register of Contracts. In the event that the publication of the Contract unduly interferes with the rights and obligations of the Parties, their representatives and employees, each Party shall be liable for damage caused only to itself and its own representatives and employees. 
10.4.	The Parties have agreed that this Contract is concluded on the day of its signing by both Parties and shall take effect on the day of its publication in the Register of Contracts pursuant to the Act on the Register of Contracts. The Parties expressly acknowledge and agree that the performance of the Contract may begin only after the Contract’s entry into force. The Client undertakes to inform the other Party about the registration of the Contract by sending a copy of the confirmation from the administrator of the register of contracts to the email address specified in the header of the Contract. 
10.5.	During an inspection, the Supplier is obliged to provide the inspection body upon request with accounting and tax documents in full. According to the provisions of Section 2 (e) of Act No. 320/2001 Coll., on Financial Control in Public Administration and on Amendments to Certain Acts, as amended, the Supplier is a party obliged to cooperate during the financial control performed in connection with the payment of services from public expenditure. 

Article XI
Final Provisions
11.1.	The Contract, as well as the rights and obligations arising from the Contract or in connection with it, are governed by Czech legislation, in particular the Civil Code and other legal regulations effective as of the date of the conclusion of the Contract. 
11.2.	If any obligation under the Contract, which does not form an essential requirement thereof, is or becomes invalid or ineffective, it is fully severable from the other provisions of the Contract and such invalidity or ineffectiveness shall not affect the validity and effectiveness of any other provisions of the Contract. The Parties undertake to replace the invalid or ineffective provision with such content that will enable the purpose of the Contract to be achieved. 
11.3.	The Parties undertake to immediately notify the other Contracting Party of any changes to the identification details specified in the header of the Contract. In the event of a breach of this obligation, the relevant Party shall be liable for the damage caused thereby. 
11.4.	Changes to the Contract may be made only by written agreement of the Parties in the form of dated, chronologically numbered amendments to the Contract. Changes to the contact persons listed in the header of the Contract do not require a written amendment to the Contract. A unilateral written notification sent to the other Party’s address specified in the header of the Contract shall be sufficient.   
11.5.	The Parties undertake to first attempt to resolve any disputes arising out of or in connection with the Contract through negotiations with the aim of settling the dispute by agreement. If no agreement is reached, the dispute shall be submitted for decision to the locally and materially competent court of the Czech Republic. Arbitration shall be excluded. 
11.6.	The Contract contains the complete arrangement on the Subject Matter and on all the requirements which the Parties had and wanted to arrange in the Contract and which they consider important for the binding nature of the Contract. No statement made by the Parties during the negotiation of the Contract, or any statement made after the conclusion of the Contract may be construed in contravention of the express provisions of the Contract and shall not give rise to any obligation on the part of either Party. 
11.7.	The Parties expressly declare that they do not wish, in addition to the explicit provisions of the Contract, any rights and obligations to be derived from future practices established between the Parties or practices in general or in the industry relating to the Subject Matter of the Contract, unless expressly otherwise stated in the Contract. At the same time, the Contracting Parties declare that they are not aware of any business customs or practices established between them to date. 
11.8.	This Contract is drawn up as an electronic document in Czech and English and bears the recognized electronic signature of each Party or, if the Supplier does not have a recognized electronic signature, in two hard copies in Czech and two hard copies in English with handwritten signatures of both Parties. Each language version has the validity of the original. Each Party will receive one copy in the Czech language and one copy in the English language. The Parties have agreed that in case of doubt and in case of a dispute between them, the Czech language version shall prevail. 
11.9.	List of contract documents in order of importance:
1. the Contract;
2. the conditions of the Tender based on which the Contract is concluded; 
3. the Supplier’s Offer.
In the event of discrepancies in the content of individual documents, the wording of the document of higher importance is decisive. 
11.10.	The Parties mutually declare that they have read the Contract before signing it, that the Contract was concluded according to their true and free will, certainly, seriously and intelligibly, and attach their signatures as proof. 

In Prague on	In (to be completed by the participant. On(to be 
completed by the participant)

On behalf of the Client:                                        On behalf of the Supplier:



……………………….	………………………….	
doc. PhDr. Michal Pullmann, Ph.D.	(To be completed by the participant)
Dean of the Faculty of Arts 
Charles University in Prague
